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WELCOME! 

 
Whether you are joining us for the first time or are one of our returning families, thank you for 
making NorthCreek Academy your school home. We’re grateful to God for the opportunity to join 
with you in the education of your child. 
 
Our founding principles are based on solid educational and spiritual beliefs that come right out of 
the Bible. That’s because we believe that the Bible provides the framework, not only for knowing 
God, but for education as well. In addition, we believe that the Bible clearly places the responsibility 
for the education of children in the hands of their parents (Deuteronomy 6:6-25, Proverbs 1-8).       
As society erodes around us, the purpose of our school is to support parents as God’s divinely 
appointed teachers and to partner with you in the education of your children. Our success will be 
measured by the degree to which your children grow and mature in all areas of their lives. 
 
To facilitate your understanding and involvement in the education that we embrace at NorthCreek 
Academy, this School Handbook is a tool for communicating our school character and framework for 
daily operations. This handbook will give you a picture of our founding principles, a view of our 
operating policies, and a glimpse of our future as we round out our program at the 8th grade level. 
 
We have been praying over the students God has brought to our classrooms and are excited about 
your commitment to this investment in your child’s education. Mindful of the awesome responsibility 
we collectively have, we trust God to do great and exciting things in your child, in your family and in 
our school! 
 
In His Service, 
 

        
Jon McNeff       Greg Steele 
Senior Pastor       Administrator and Principal 
NorthCreek Church      NorthCreek Academy 
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School Mission Statement 
Mission & Philosophy 
As an integral part of the ministry of NorthCreek Church, NorthCreek Academy’s purpose is to glorify God 
by providing a biblically-based education within a nurturing environment. We’re committed to the 
development of Godly Christian character and academic excellence. The thoughtful integration of biblical 
truth into every facet of daily school life will empower students to learn, interpret, and discern all of life from 
a Christian worldview. Our ultimate goal is spiritual instruction equipping each child to possess the moral 
strength, biblical insight, and academic integrity to live a Christian life in a joyous, responsible, effective 
manner. 
 
Academia 
The purpose of our curriculum and teaching style is to provide a setting that offers “tools for learning,” 
enabling each child to succeed at their highest individual level. Our goal is to impart information in an 
organized framework, equip each child to process and evaluate the information they have compiled, and 
advance each child to the upper grades with the knowledge and skills for students to think on their own and 
express themselves persuasively. To accomplish this, we will be carefully teaching children according to the 
their own needs in accordance with the Trivium. 
 
Biblical Application 
The Word of God is the main thrust and concern in all that we do. Biblical principles are taught and modeled 
by Bible-believing faculty in all disciplines and practical application emphasized at all grade levels. Our 
school activities and study of Scripture are designed to involve and challenge students to actively live out 
God’s Word in a Christ-centered life. 
 
Partnering with the Family 
Because God has entrusted parents and/or guardians with the accountability of training up their children 
(Ephesians 6:4), we view our role in providing biblical life instruction as an extension of that scriptural 
responsibility. Our desire is to embrace the family, as designed by God, and provide an option for parents 
and/or guardians seeking to partner with a Christian school whose objective is the godly equipping of 
children. 
 

Admissions Policy 
The school is open to all who are willing to abide by the school’s Christian education philosophy as guided 
by NorthCreek Church’s Statement of Faith. Any student, regardless of race or color, with a desire to learn 
and a history of good conduct, may apply. Initial acceptance and grade level will be judged on: 

• Review of the required application. 
• Personal interviews with student applicants (6-8th grades) and both parents and/or guardians. 
• Parental commitment to the school’s curriculum and educational style. 
• Age. Kindergarten and first grade applicants should be 5 and 6, respectively, with their birthdays on 

or before September 1. Students transferring in from schools with different age requirements will be 
individually considered. 

• Former school records (where applicable) and an acceptable history of conduct. 
• Grade level readiness. Incoming applicants are assessed for grade level placement before being 

admitted. General achievement should be approximately at or above grade level. All Kindergarten 
applicants are given a readiness assessment. 

Information regarding specific enrollment timelines and priorities will be published and made available to 
the school community each fall. 
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NorthCreek Church Statement of Faith  
The foundational spiritual beliefs of the leadership of NorthCreek Church are expressed below. Concerning 
Faith, we believe: 

1. The Scriptures, both Old and New Testaments, to be the inspired Word of God, without error in the 
original writings, the complete revelation of His will for the salvation of men, and the Divine and 
final authority for all Christian faith and life. 

2. In one God, Creator of all things, infinitely perfect and eternally existing in three persons, Father, 
Son, and Holy Spirit. 

3. That Jesus Christ is true God and true man, having been conceived of the Holy Ghost and born of the 
Virgin Mary, He died on the cross a sacrifice for our sins according to the Scriptures.  Further, He 
arose bodily from the dead, ascended into heaven, where at the right hand of the Majesty on High, 
He now is our High Priest and Advocate. 

4. That the ministry of the Holy Spirit is to glorify the Lord Jesus Christ, and during this age to convict 
men, regenerate the believing sinner, indwell, guide, instruct, and empower the believer for godly 
giving and service. 

5. That man was created in the image of God but fell into sin and is therefore lost and only through 
regeneration by the Holy Spirit can salvation and spiritual life be obtained. 

6. That the shed blood of Jesus Christ and His resurrection provide the only ground for justification and 
salvation for all who believe, and only such as receive Jesus Christ are born of the Holy Spirit, and 
thus become children of God. 

7. That water baptism and the Lord’s Supper are ordinances to be observed by the Church during the 
present age. They are, however, not to be regarded as means of salvation. 

8. That the true Church is composed of all such persons who through saving faith in Jesus Christ have 
been regenerated by the Holy Spirit and are united together in the body of Christ of which He is the 
Head. 

9. That only those who are thus members of the true Church shall be eligible for membership in the 
local church. 

10. That Jesus Christ is the Lord and Head of the Church, and that every local church has the right under 
Christ to decide and govern its own affairs. 

11. In the personal and pre-millennial and imminent coming of our Lord Jesus Christ and that this 
“Blessed Hope” has a vital bearing on the personal life and service of the believer. 

12. In the bodily resurrection of the dead; of the believer to everlasting blessedness and joy with the 
Lord, of the unbeliever to judgment and everlasting conscious punishment. 

 

Parents� Statement of Understanding & Commitment 
All applications for enrollment must contain the following commitment, signed by the parent or guardian. 

1. We have read the NCA Parent/Student Handbook and understand the school’s philosophy of 
education and its statement of faith. Furthermore, we are in agreement with each of the following: 

 a) NorthCreek Academy is an integral and inseparable ministry of NorthCreek Church. As such, 
NorthCreek Church is the governing authority of the Academy and all of its philosophical and 
educational guidelines. 

b) The Statement of Faith of NorthCreek Church will provide the theological framework for all of 
our instruction and the discriminating basis for our school policies. 

c) As parents/guardians, we will remain cooperative in supporting the doctrinal integrity of the 
school. 
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d) As parents/guardians, we have an obligation to uphold and support the academic goals of the 
school, require our child to perform all duties and responsibilities given by teachers, and to give 
our child encouragement in the completion of all assignments. 

e) NorthCreek Academy emphasizes parental involvement, by both parents, and participation in 
meaningful ways with school activities, events and educational goals. 

2. We do hereby state that we have made a thorough investigation of the school’s program, curriculum, 
discipline, dress code, etc., and we agree to positively support the school in the coming year. 

3. We agree to share any complaints or negative comments only with the people involved. Unresolved 
issues will be taken care of by using the school’s chain-of-command. 

4. We understand that the standards of the NorthCreek Academy do not tolerate profanity, obscenity in 
word or action, disrespect to the personnel of the school, or continual disobedience to the established 
policies of the school and that such actions may result in student dismissal. 

5. We understand that the school will not administer corporal punishment. 
6. We understand that we are responsible for any assessments made to cover damages to the school, 

including book damage or property damage. 
7. We will support the school by involvement in Parent-Teacher Conferences, Open House, Parent-

Teacher Activities and other school-sponsored meetings and activities. 
8. We understand and will fulfill our financial commitment to full and timely payments for the 

educational services the school is providing for our child. 
9. We agree to pay all legal and court costs if we feel it necessary to bring legal action against the 

school and lose the court decision. 
10. We understand the school’s legal obligation, as mandated reporters, to communicate 

occurrences/incidents of suspected child abuse to the appropriate authorities. 
11. We understand that failure of the parents or child to comply with the established regulations, 

discipline, parental commitment, or failure to meet financial obligations will forfeit the student’s 
privilege of attending the NorthCreek Academy. 

 
Nondiscriminatory Policy 
NorthCreek Academy admits students of any race, color, and national or ethnic origin to all the rights, 
privileges, programs, and activities generally accorded or made available to all students of the school. 
NorthCreek Academy does not discriminate on the basis of race, color, or national and ethnic origin in 
administration of its educational policies, recruiting, hiring, reviewing and promoting of staff, admissions 
policies, financial aid programs, and athletic or other school-administered policies. 
 
Dismissal / Withdrawal 
Students benefit most when the school and the home have a similar philosophy and utilize similar methods of 
teaching and discipline. Should a time come when either NorthCreek Academy or the parents believe that the 
child is not benefiting from the program, either the school or the parents may request withdrawal in writing. 
Financial obligations due to withdrawals are addressed in the school financial policies available in the office. 
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Accountability Structure 
Elder Board 
The Elder Board of NorthCreek Church is the governing board of the Academy. The Administrator of 
NorthCreek Academy & Preschool reports directly to the Senior Pastor of NorthCreek Church. To ensure the 
successful assimilation and equipping of the faculty, the administration has divided grades into departments 
and has appointed several teacher leaders to act as department heads.  
 
Administration, Faculty & Staff 
The Academy is an integral ministry of the NorthCreek Church and is an extension of our long-established 
preschool. The school Administrator is a member of the NorthCreek Church ministerial staff. The 
administrator and preschool director are both attending members of NorthCreek Church. School faculty and 
staff are professing and practicing Christians in full agreement with the NorthCreek Church’s Statement of 
Faith and Philosophy. School staff is also regularly attending members of either NorthCreek Church or a 
Bible believing church whose doctrine is consistent with NorthCreek Church’s Statement of Faith. 
 
Guidelines for Conflict Resolution: Keeping the Peace 
Despite the best of intentions, misunderstandings and conflicts occur in all facets of school life and can 
involve students, teachers and parents. All members of the school community are exhorted to live out the 
biblical injunction of Romans 12:18 �As much as is possible, live at peace with all men…”  
The scriptures are not silent on the subject of conflict resolution, but in fact express consistent principles for 
living peacefully. When in conflict with another, the adult and student body at NorthCreek Academy & 
Preschool is asked to consider the following scriptural admonishments:  
 

• “Let love be genuine; hate what is evil, hold fast to what is good; love one another with brotherly 
affection; outdo one another in showing honor.” Romans 12:9-10 

 
• “Put on then, as God's chosen ones, holy and beloved, compassion, kindness, lowliness, meekness, 

and patience, forbearing one another and, if one has a complaint against another, forgiving each 
other; as the Lord has forgiven you, so you also must forgive. And above all these put on love, which 
binds everything together in perfect harmony.” Colossians 3:12-14 

 
• “If your brother sins against you, go and tell him his fault, between you and him alone. If he listens 

to you, you have gained your brother. But if he does not listen, take one or two others along with 
you, that every word may be confirmed by the evidence of two or three witnesses. If he refuses to 
listen to them, tell it to the church; and if he refuses to listen even to the church, let him be to you as 
a Gentile and a tax collector.” Matthew 18:15-17   

 
• “I write this while I am away from you, in order that when I come I may not have to be severe in my 

use of the authority which the Lord has given me for building up and not for tearing down…. mend 
your ways, heed my appeal, agree with one another, live in peace, and the God of love and peace will 
be with you.” 2 Corinthians 13:10-12 

 
In summary, when in conflict: 

1. Seek clarification with the source, not with others. Most conflicts arise from simple 
misunderstandings or miscommunication. 

2. Keep the conflict localized. Just as you would not want others to bring you needlessly into their 
issues, refrain from spreading gossip by keeping misunderstandings and disappointments between 
the parties involved. 

3. Give grace. No one on campus is perfect, but all are designed with personalities and habits that are 
unique. Consider whether the issue at hand is an issue of preference which can be overlooked, or 
principle.  
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4. When necessary, use the school’s chain of command. Sometimes the leadership needs to understand 
ongoing concerns. But please do not ask the administration to step into a situation in which you have 
not personally sought to genuinely and sincerely bring about resolution.  

5. Practice forgiveness! 
6. Pray! (James 1:8; Psalm 138:9) 

 
Curriculum/Educational Style 
NorthCreek Academy exists to serve parents by equipping students with tools for a lifetime of learning so 
that they are intellectually prepared, spiritually firm, and can think and reason within the framework of a 
biblical worldview. We acknowledge that God has given parents responsibility for the training, education, 
and nurturing of their children (Deuteronomy 6:10). We see the school’s role as that of partnering with 
parents in this task. As such, we strive to provide our parents a strong emphasis on teaching the “basics” and 
allowing each child to succeed at their highest individual level.   
 
A Classical Education 
We are committed to a classical model of education designed to impart information in an organized 
framework, equip each child to process and evaluate the information they have compiled, and advance each 
child to the upper grades prepared with knowledge and skills for beginning to think clearly on their own and 
expressing themselves persuasively. To accomplish this, we will be teaching children according to three 
stages of learning that coincide with a child’s cognitive development: the Grammar (facts), Dialectic 
(reason), and Rhetoric (expression) stages. By putting Scripture at the center of our curriculum and by 
recognizing these stages, we are working with how God designed children for learning so we may develop 
well-educated students who know and love God.  
 
Core Curriculum 
Without a firm grounding in mathematics, English, science, history, and languages, the choices children will 
have later in life will be severely limited. Consequently our curriculum is a “core” curriculum which 
provides rigorous training in the following basics: 
 

Reading / Literature 
English Grammar 
Bible 
Mathematics 

History/Social Science 
Latin 
Science 
Logic 

Art 
Physical Education 
Music 
 

 
Please note that Latin is part of our curriculum.  Please refer to our separate statement “A Classical Christian 
Education” for a fuller explanation of our educational style, use of the learning stages, reasoning for Latin 
studies and the teaching of formal logic. 
 
Music Education 
Scripture is replete with encouragement for mankind to use a variety of means to praise their Creator. 
Beyond the many cognitive and emotional benefits of a music program, NorthCreek Academy views the 
teaching of music and the development of music skills to be an integral part of the curriculum as we intend, 
among other things, to grow students who are worshipers of God.  
 
The school will provide music instruction in the following avenues: 

• K-3   General music 
• 3rd Grade  General music with emphasis on the use of recorders 
• 4th and 5th    Band instruction, mandatory for all students 
• 6th - 8th    Optional band  
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All 3 rd graders will receive instruction with recorders in order to apply the instruction gained learning to read 
music, and to gain experience and lay the foundation for future instrumental instruction. All 4th and 5th  
graders will be required to receive instrumental instruction in the context of a comprehensive program, as 
this is the appropriate time physically and intellectually for students to acquire instrumental skills. Moreover, 
there is value in the group dynamic experienced in a band- stressing cooperation, timing, goal setting and 
group cohesiveness. Exposure and practice at this level helps students make a decision to continue music 
instruction at the Jr. High Level, wherein we offer optional participation in advanced band. 
 
Homework Policy 
The academic nature of the curriculum demands much from students during the day. Work that is not 
finished in class must be taken home. In the lower elementary grades, most of the work will be done during 
class time with some homework being assigned. In the upper elementary and junior high school grades, more 
work will be done at home, including special projects. The Academy faculty is expected to assign homework 
using the following guidelines. The following minimum homework time applies to average students and does 
not include work that a student fails to finish in class: 
 
    Grades K-3 15-30 minutes 
    Grades 4-5 30-45 minutes 

Grade 6-8 60-120 minutes 
 
These minutes do not include time reading nightly, practicing band and reviewing Latin. The school desires 
to support student involvement in mid-week church activities. Students are expected to complete the 
assignments given. Those who do not have the work completed will have their grades lowered. Parents are 
expected to share in the homework process by checking for assignments to see that they are completed. 
Certain cooperative homework assignments may be assigned for parents and students to work on together, 
but families should be reminded that homework is to be done by the child. All assignments that have been 
graded and corrected will be sent home, and parents are to sign and return any test that receives a grade of C- 
or lower. 
 
Standards for Written Work 
The school has established certain standards for written assignments that all students are expected to follow. 
Work completed by the students must be neat and clearly written to the best of their ability. Understanding 
that written work is a process, final drafts of student work are to be done in complete sentences with correct 
grammar, punctuation, and spelling. Standards with greater specification will be set at each grade level. 
 
Makeup Work 
When a student is absent due to illness, it is the responsibility of the student and parents to obtain the 
assignments in order to be ready to participate on the day that he returns to school. Each teacher may use her 
own judgment in determining a reasonable amount of time in which a student can make up the work missed, 
generally 1 day for each day’s absence. Grades will be lowered for any work that is not completed. Parents 
desiring to retrieve any make up work for the day are asked to do so at the end of the school day. Please do 
not expect the teacher to provide materials before the school day has ended. 
 
Achievement Tests 
Each spring the Stanford Achievement Test is administered to all first through eighth grade students. 
(Kindergarten students do take the tests, but primarily to orient the children to the nature of standardized 
tests. Kindergarten tests are not scored by the national testing service). Teachers will be responsible for 
giving the test to their class. Tests will be given during the morning hours over the course of one week. The 
tests will be scored by a national testing service that will provide the results for the school and the parents. 
The results are usually available at the end of the school year and are mailed home with the report cards. 
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Standards of Conduct 
The purpose of discipline is to establish and maintain a safe, orderly, and respectful school climate where 
students are considered to be responsible individuals who are accountable for their behavior. The procedures 
outlined here will be supported with consistent guidance and direction from the school staff. 
 
The measures used in discipline situations vary with the nature of the circumstances and are applied by staff 
members using their discretion as to the best means in each case. Discipline issues involve attitudes as well 
as actions. The process of discipline involves explanation, admonition, counsel, prayer, and usually further 
consequences. In more serious cases there is documentation and communication with the parents. Various 
timely measures are used including counsel/discussions, verbal correction, loss of privileges, assigned work 
projects, time-out at school, detentions (junior high), formal suspension and, in very serious cases, expulsion.  
It is expected that when a student has been disciplined there will be constructive change seen in his/her 
attitude and behavior. Although we believe that corporal punishment is Biblical (Proverbs 13:24), we also 
believe that such responsibility remains with the parent/guardian. Parents will be consulted when serious 
behavior problems occur so the parent may take appropriate action. 
 
Academy Rules 
The school has established rules to develop self-discipline in order to provide for a safe and orderly campus. 
While certain class rules and procedures may vary slightly from class to class, the following apply to all 
students and will be consistently enforced: 

1. Respect people and property: 
• Respect and obey adults at all times. 
• Treat others as you wish to be treated. Consider others better than yourself. 
• Walk in the hallways. 
• Care for personal and school property. 

2. Speak kindly and truthfully to one another. 
3. Use hushed voices in the halls and act orderly in classrooms. 
4. Be accountable: 

• Use a hall pass. 
• Attend the Family Care Center before or after school. 
• Stay supervised. 

5.  Work hard. 
 
Class Rules 
All classes will have their own set of rules that will be posted in class with the expectation that students will 
abide by such rules. Classroom rules are to be clear and enforceable. Although not needing to be published, 
teachers are to have a plan for responding to offenders in a fair, consistent manner. 
 
Disciplinary Procedures 
The following procedures are to be utilized in an effort to enforce school rules and to develop proper 
behavior. At no time may a teacher spank or physically/verbally abuse students. 

1. Classroom rules are to be posted and enforced. Teachers are to identify progressive steps in 
addressing misbehavior and follow such steps as consistently as possible. Examples of such 
consequences include verbal warnings, prayer/counseling, loss of privileges, seating changes, parent 
contact, etc.  

2. Should the prior steps fail to redirect the student and a more serious problem occurs, teachers should 
remove the student from the learning environment. Any of the following behaviors may result in a 
referral to the Principal: 
• Classroom misbehavior that has gone beyond normal classroom intervention by the teacher, or 

misbehavior that continues. 
• Disrespect to an adult (in or out of the classroom). 
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• Inappropriate language. 
• Continual harassment of another student or fighting. 
• Defacement or damage to property. 
• Stealing and cheating. 

3. The principal assumes responsibility for further discipline. In most instances the parents and teacher 
will be contacted. They will be asked for input in regards to appropriate consequences as needed. 

4. The school principal or department head will administer the discipline necessary and may return the 
student to the class while notifying the teacher of the action taken.  

5. If the problem continues, a parent conference may be held with the parents, teacher, and principal. 
Discipline procedures which might be used in cases of extreme or continued misbehavior include 
placing the student on: 
• Probation - Three referrals to the Principal in one trimester. This puts the student on notice that 

change is needed in areas such as attitude, behavior or academic progress. Extra-curricular 
school privileges and activities will be curtailed. 

• Suspension - Four referrals to the Principal in one trimester. Suspension is considered a strong 
form of discipline and will be served at home or at school as determined by the administration. 
Three suspensions during a student's stay at NorthCreek Academy may result in expulsion. 

• Extended Suspension to Expulsion - More than four referrals to the Principal in one trimester. A 
student who refuses to abide by school rules and regulations may damage the Christian 
testimony of the school and may be expelled. Permitting such a student to remain in school 
would have a negative effect on the learning environment for the greater community. He or she 
will be dismissed. 

 
In cases of extreme or continued misbehavior the administration may choose to suspend any student. 
Examples of such behavior include, but are not limited to: fighting, sexual harassment, disobedience, 
disrespect, offensive language, vandalism and theft. 
 
Use of Facilities 
Because the church has multiple uses for the facility, parents should understand that the school and various 
church programs use all classrooms. We ask that students do not keep money or valuable items in their desk 
or tubs at school. While we do our best to keep items secured, we are not responsible for a child’s missing 
valuables left at school. 
 
Walkway and Playground Traffic 
Bicycles, skateboards and other forms of transportation to and from school are not to be used on campus. 
Bicycles and skateboards, etc. are to be walked off the campus area. Bicycles should be locked in bike racks 
during the school hours. Students are to walk in hallways and stairwell steps at all times. 
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Student Dress Code 
The administration of the school desires that our students live and conduct themselves in a manner that will be 
pleasing to God and glorifying to the name of our Savior, Jesus Christ. Standards for appearance are a means 
of building character and distinction in the lives of our students. The dress code is not intended to measure 
spirituality, but rather to serve as a tool in fostering the academic and character development of the students as 
they participate in the business of education. Dress and personal appearance must be neat, clean and in good 
taste enabling the student to take part in all the learning activities. Clothing, appearance and accessories that 
call attention to or promote non-Christian values are not permitted. 
 

In order to enhance the orderliness of the school as well as build school spirit while avoiding peer pressure and 
outside influences on dress, NorthCreek Academy has established a designated uniform dress code. Dennis 
Uniform and Land�s End are suppliers of uniform dress. Please refer to documentation from the office for 
specific information regarding our suppliers. 
 

Boys (K-5) 
• Hair is to be conservative, no longer than collar length, natural color, clean and well groomed.  
• Uniforms must be clean and neat at all times. Shirts are to be tucked in. Polo shirts, button oxford style 

shirts or turtlenecks shall be worn in solid uniform colors-navy, white or dark green. 
• Uniform pants and shorts must fit and be the right size (no baggy/saggy pants). 
• Socks in solid uniform colors and appropriate footwear must be worn at all times. Shoes must be 

acceptable for the playground. For safety reasons, open-toed shoes, sandals or slippery-soled dress shoes 
are not allowed. Boots are not permitted for safety reasons. 

• Body piercing and tattoos (temporary and permanent) are not permitted. 
• Only NorthCreek Academy & Preschool hats are permitted but are not to be worn indoors. 

Girls (K-5) 
• Uniform apparel must be clean, neat and modest. Jumpers, skorts and shorts must be at reasonable length 

and appropriate fit. Hems of skirts and jumpers should at least reach the end of the index finger when 
arms are extended at the side. 

• Polo shirts, button style shirts or turtlenecks shall be worn in solid uniform colors-navy, white or dark 
green. Shirts are to be tucked in. 

• Socks or tights in solid uniform colors must be worn at all times. Leggings or shorts in solid uniform 
colors only are allowed under jumpers and skirts. Nylons are not allowed. 

• Appropriate footwear must be worn at all times. Shoes must be acceptable for the playground. For safety 
reasons, students are not allowed to wear open-toed shoes, sandals, high-heels or slippery-soled shoes. 
Boots are not permitted for safety reasons. 

• Tattoos, temporary or permanent are not permitted. 
• Hair is to be conservative, clean and well groomed. Hair clips, bows, bands, barrettes and bandanas are 

to be in uniform colors only.  
• No body piercing, except one pair of post-type pierced earrings will be permitted. A muted color of nail 

polish is acceptable. Makeup is not allowed. 
• Only NorthCreek Academy & Preschool hats are permitted but are not to be worn indoors. 

Boys (6-8) 
• Hair is to be conservative, no longer than collar length, natural color, clean and well groomed.  
• Uniforms must be clean and neat at all times. Shirts are to be tucked in. Polo shirts, button oxford style 

shirts or turtlenecks shall be worn in solid uniform colors-navy, white or dark green. 
• Uniform pants and shorts must fit and be the right size (no baggy/saggy pants). 
• Socks in solid uniform colors and appropriate footwear must be worn at all times. Shoes must be 

acceptable for the playground. For safety reasons, open-toed shoes, sandals or slippery-soled dress shoes 
are not allowed. 

• Body piercing and tattoos (temporary and permanent) are not permitted. 
• Only NorthCreek Academy & Preschool hats are permitted but are not to be worn indoors. 
• PE uniforms, including athletic shoes, must be worn on PE days. PE attire is supplied through Dennis. 
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Girls (6-8) 

• Uniform apparel must be clean, neat and modest. Jumpers, skorts and shorts must be at reasonable length 
and appropriate fit. Hems of skirts and jumpers should at least reach the end of the index finger when 
arms are extended at the side. 

• Polo shirts, button style shirts or turtlenecks shall be worn in solid uniform colors-navy, white or dark 
green. Shirts are to be tucked in. 

• Socks or tights in solid uniform colors must be worn at all times. Leggings or shorts in solid uniform 
colors only are allowed under jumpers and skirts. Nylons are not allowed. 

• Appropriate footwear must be worn at all times. Shoes must be acceptable for the playground. For safety 
reasons, students are not allowed to wear open-toed shoes, sandals, high-heels or slippery-soled shoes. 

• Tattoos, temporary or permanent are not permitted. 
• Hair is to be conservative, clean and well groomed. Hair clips, bows, bands, barrettes and bandanas are 

to be in uniform colors only.  
• No body piercing, except one pair of post-type pierced earrings will be permitted. A muted color of nail 

polish is acceptable.   
• Only NorthCreek Academy & Preschool hats are permitted but are not to be worn indoors. 
• PE uniforms, including athletic shoes, must be worn on PE days. PE attire is supplied through Dennis. 
• Make-up and jewelry that is worn should be subtle and appropriate for the age level. 

Outerwear 
• Sweaters and sweatshirts are permitted in the designated solid uniform colors. Logos or slogans are not 

permitted. Sweaters and sweatshirts may be worn indoors. 
• Students may wear non-uniform jackets without a logo (inconspicuous manufacturer’s labels are 

permitted). Jackets are for outside use and are not to be worn indoors. 
 
Backpacks and related supplies should align with and support our Christian environment. Inconspicuous 
manufacturer’s labels (Nike; Jantzen) are acceptable. Please ask the office for clarification should you have any 
questions. In all cases, students are to wear uniforms that present a neat appearance for each school activity for 
which they are involved. The principle of thoughtful and modest dress, tempered by appropriateness for differing 
activities, is one which we believe is Biblical and sensible. 
 
Modified Dress Code 
On occasion the administration may call for modified dress days. The following guidelines are to be followed 
when students are in modified dress. 

• Jeans are acceptable if they are without holes and/or fringe. 
• Short-shorts or short skirts are unacceptable. Use uniform-lengths as a guide. 
• No tops with spaghetti straps or bare midriffs, no cut or torn off sleeves. No tank tops. 
• Attire with inappropriate logos, slogans or pictures is off limits. 
• Closed-toe and closed heel shoes only. 

 
Dress Code Enforcement 
It is the responsibility of the parent to ensure each child is dressing appropriately for school. Should staff 
determine a child is out of dress code, the matter will be addressed with the child. Repeat issues will result in 
parent contact via written record which is to be signed and returned to the school. Repeat violations will 
result in an office referral with appropriate discipline, and may result in the child wearing appropriate 
clothing from Lost and Found, or being sent home to change into uniform dress. 
 
 
 
 
 



NorthCreek Academy                                      Parent/Student Handbook 

                                                                          Page 13 
 

 

General Information 
School Hours 
The school campus opens to students at 8:45 am daily. Any student on campus prior to 8:45 without parent 
supervision must report to the Family Care Center. 
 
Kindergarten classroom hours are 9:00 AM to 12:30 PM.  School is in session for grades 1-5 from 9:00 AM 
to 3:30 PM. Grades 6-8 students begin at 9:20 AM unless they have an 8:30 AM elective.  On minimum 
days, all classes are dismissed at 12:30 pm. 
 
Chapel 
A Chapel service will be held Wednesday at 8:30 am in the Chapel for grades 6-8; 9:00 on Fridays for grades 
K-5. Its purpose is four-fold: 

• Worship - Psalm 100:4 
• Spiritual Growth - II Peter 3:18 
• Evangelism - Matthew 28:19,20 
• Spiritual Unity - Philippians 2:2  

 
Family Child Care (K-8) 
Family Child Care is offered as a courtesy service for a fee of $4.80/hour billed $1.20 per 15 minutes. Care is 
available from 8-9 AM and 3:30-6 PM on all school days (Kindergarten hours- Wednesday and Friday 
afternoons, 12:30-6pm). Please note that participation in the Family Care Center is provided as a service to 
Academy families at supplemental cost. Use of the services may be denied to any student who fails to 
comply with the rules and standards of the program. 
 
School Calendar 
The school year is planned with approximately 180 student days and several minimum days. These half days 
are valuable hours for teachers spent in training, conferences with parents. A school calendar will be 
provided at the beginning of each year. 
 

Attendance 
Starting Time 
School begins at the flagpole with the morning pledge and prayer every day at 9:00 a.m. for students grades 
K-5. Grade 6-8 students are to report directly to the annex and be present by 9:20 am unless they have a 0 
(zero) period for electives, which begin at 8:30 am.  Junior High students not enrolled in an elective can 
attend study hall at 8:30 am if they wish.  On rainy/inclement days teachers will open their classrooms for 
student access at 8:45 am.  
 
Dismissal Time 
Kindergarten dismisses at 12:30 daily from the classrooms. Grades 1-8 dismiss from the curb at 3:25 daily 
(12:30 on minimum days). Teachers are asked to leave the room in such a way that all students are at the 
curb at Carline no later than 3:30 pm. Parents are strongly encouraged to use the school’s carline.  
 
Absences 
Regular attendance is a prerequisite for optimum academic gain and is required by law.  The education code 
of the State of California makes provision for absence from school for illness, family bereavement, and 
accidents.  
 
If a child is to be absent from school, parents are asked to call the school office so the teacher can be notified. 
If a doctor or dental appointment must be scheduled during school hours, the teacher should be notified in 
advance. Parents needing to retrieve a child during the school day are asked to report to the office. Parents 
are not go to the classroom.  
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Parents and students must accept the responsibility to obtain and complete all make-up assignments. Zeros 
are given for any work missed and not made-up, which will adversely affect a student’s grade.   
 
Tardies 
Tardies are excused only for documented illness, medical/dental reasons, or the result of approved school 
business. Tardies due to traffic delays are not usually considered excused.  
 
Students who arrive late to line at the flagpole (or after 9am in the classrooms) are to be noted and marked as 
tardy by the teacher. Students who arrive late to school must check into the office before proceeding to the 
classroom.  
 
Keep in mind, please, the importance of punctual attendance by your child. It helps all students begin the day 
well. When your child is late to school there are many distractions that disturb the learning environment for 
the entire class. The school appreciates your commitment to this facet of school life. 
 
Should a pattern of tardiness develop the following procedures will be followed:   
• 3 Tardies/trimester – note sent home to parents by teacher 
• 5 Tardies/trimester – phone call to parents by teacher 
• 7 Tardies/trimester – principal intervention 
  
Extended Absences  
While discouraged, extended absences during school days sometimes occur. In such instances of planned 
absences, parents are to complete an extended absence form, available in the office, at least one week prior 
to the expected absence. This procedure officially alerts the office and teachers to the planned absence and 
informs the parent of their role in seeing that the needed assignments and tools are gathered from the teacher. 
The student must complete all make-up assignments (generally a day is given for each day absent) or a zero 
is to be given for that assignment. Credit on assignments completed will be given, with the exception of 
zeros for in-class participation that the child will miss. It is very important that each student be present every 
class day to gain as much as possible from each learning activity. Please make your child’s school attendance 
a priority. 
 
Student Sign Out/Release 
A child may not leave the classroom or school premises until he/she has been released by the teacher, 
principal or school administrator to an authorized adult. Children will be released only to those you authorize 
as stated on file in the office. Parents are asked to keep this emergency file current throughout the year. 
 
Lunch Program 
NorthCreek Academy has contracted to have hot lunches served by the Children’s Choice catering company. 
Parents can contract to have a hot lunch for their child by utilizing a monthly menu online at 
www.choicelunch.com .  
 
Morning Snack 
Students are encouraged to have a mid-morning snack. Students may eat fruit, nuts, or vegetables for a snack 
during their morning recess. Please do not send candy, cookies or others sweets as a nutritious snack.  
 
 

Health 
Communicable Diseases  
Any discovered communicable disease or infection should be reported to the office so any necessary 
notification to staff and/or other families may be made. 
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Immunizations and Physical Exams 
The State of California requires that all students entering school be properly immunized. All entering 
students must furnish satisfactory proof of such immunizations. In addition, we require that students show 
proof of a recent physical exam before starting kindergarten and all students must fill in an emergency card 
and medical release form. Other stipulations are mandated at the upper grades. 
 
Medication 
As required by the State of California, no medication of any kind (including aspirin and vitamins, etc.) will 
be administered to a student without the parent’s written instruction.  Medicine will be given to a child in the 
school office ONLY when the parent brings the medicine to the office in its original, labeled container. The 
parent and the child’s physician must sign a “Medication to Be Given at School” form and the child’s name 
must be on each medicine container. Students are not to keep medication in their possession at school. 
 
Illness 
Children with a temperature of 100 degrees or more will not be permitted to remain at school. Children who 
become ill at school will be sent to the office. Students should not, of course, be sent to school if they are 
running a temperature or exhibit other signs of illness such as rash, pink eye, diarrhea, etc. We ask you to be 
as considerate of other children as you wish parents to be of yours. Do not send your child to school unless 
they have been symptom free for 24-hours. If your child becomes ill at school, the office will call you to 
pick up your child. PLEASE make every effort to retrieve your child promptly. 
 
Known Medical Conditions 
Some students have known medical conditions such as diabetes, asthma, allergies, etc. which might 
necessitate special attention during school hours. It is essential that this information be kept current and on 
file in the school office. Please provide such details in writing to the office and to the classroom teacher. 
 
Injuries 
In the event of a serious situation, parents will be called immediately. In the event of any minor injury 
(scrapes, bumps and bruises), a written record is kept on each child seen in the office. It is school policy to 
alert the parent of a child with a known head injury or bleeding beyond a minor scrape or cut. 
 
Lice 
With a school population of nearly 500 students, head lice may very well be detected in school. When head 
lice are discovered on a child in the classroom, the parent will be notified immediately and asked to take the 
child home for treatment. Other families may need to be alerted at the discretion of the teacher and/or 
administrator to help prevent the spread of any undetected eggs. When returning to school, the afflicted 
student must be checked by school staff and free of nits before being re-admitted to class.  
 

Financial Information 
Tuition 
A non-refundable application fee is due upon submission of the application for enrollment form. An 
Enrollment and Books fee is due upon notification of acceptance in order to secure admission. The first 
month’s, non-refundable tuition is due no later than June 1. The balance of tuition is paid in nine (9) equal 
monthly payments due on the first of each month from September 1 through May 1. Payment books for the 
10 monthly payments will be provided; parents will be billed for payment when delinquent. For returning 
students, all prior accounts must be clear before payment of the Re-enrollment and Books fee is made. Please 
see the Financial Policies forms for current pricing information.  
 
Textbooks 
All textbooks and workbooks are furnished by the school as part of the enrollment and books fee charged to 
all students. Students must return all textbooks at the end of the year in the best possible condition. Hardback 
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textbooks MUST have book covers at all times. Students are expected to pay the replacement cost for any 
lost or damaged books. 
 
Family Child Care Policy 
Fees will be posted to each student’s account for each day of use. Payments are due on the first of each 
month. See the financial policies page for further details. 
 
Past Due Accounts 
Monthly payments are due on the first of each month. Tuition and/or childcare fees will become delinquent 
after the tenth of the month and will be assessed a $25 late fee. Parents whose tuition or child care fees 
become more than ten days in arrears may not be allowed to send their children to school until payments are 
brought current or arrangements are made through the school office. Please phone the school bookkeeper 
should you have any concerns over matters of delinquency.  
 
Returned Check Policy 
Tuition payment checks that are returned by the bank to the school because of insufficient funds will be 
assessed a service charge of $25. A returned check will be considered nonpayment, and the late fee will be 
assessed to all such accounts not paid by the tenth of the month. 
 
Withdrawal/Refund Policy 
NorthCreek Academy will give at least a one-week notice of dismissal and will refund any unused prepaid 
fees within 14 days from dismissal. 
 
If a parent wishes to withdraw a student for any reason, the parent must give at least a two-week notice. If no 
notice or less than two-week’s notice is given, the parent or guardian is subject to paying one-half month’s 
tuition. Official withdrawal must be made by submitting a withdrawal form to the school office. The first 
month’s tuition and application and registration fees are nonrefundable. No refunds will be given for 
absences, vacations or school related camps or field trips. 
 
Leave of Absence 
No credit is given for any absence. Should your child require absence of more than four (4) weeks, we will 
continue to maintain your child’s place during this period, if the monthly tuition is paid. Your child may be 
withdrawn with the understanding that he/she will be readmitted without a new registration fee providing 
space is available. 
 
Lost and Found 
We are not responsible for items lost or missing at school. ALL PERSONAL ITEMS, INCLUDING 
CLOTHING, SHOULD BE LABELED so they can be returned to the owner if lost. Unlabeled items will 
be turned over to a charity for distribution periodically through the year. 
 
School Supplies 
The school supplies textbooks and workbooks. It is the student’s duty to keep the books in good condition. 
Lost or damaged books will be charged to the parent/guardian. Parents will also be responsible for basic 
school supplies. At the beginning of the year a supply list will be provided by your child’s teacher. The list 
normally includes items such as pencils, pens, paper, binders, glue, etc. 
 

Academic Progress 
Report Cards and Progress Reports 
Student progress will be assessed on a trimester basis (about every 13 weeks) and reports will be sent home 
indicating whether the child is making satisfactory progress in both academic areas and behavior. In the 
middle of the first trimester, parents are REQUIRED to attend a parent-teacher conference.  At the midpoint 
of each trimester, progress reports will be distributed to parents.  
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Achievement Testing 
Stanford Achievement Tests are given annually to all first through eighth grade students.  Summaries of test 
results are mailed to each family. These tests will be kept in an individual cumulative record file. These test 
results will be used to indicate growth and progress of grade level expectations. Occasionally, other aptitude 
testing may be completed or requested by parents. The school to help evaluate and respond to the needs of 
students uses the information from these tests. Parents have access to the results of all tests taken at our 
school. 
 
Promotion and Retention 
The promotion or retention of a student is an educational decision made by teachers, principal and 
administrator after careful examination of academic progress and contributing factors. Parents are consulted 
to add input to this decision by the middle of the second trimester. 
 
Grading Scale: Grades 3-8 
Letter grades will be earned in grades 3-8 using many objective and some subjective criterion. Percentages 
for letter grades are based on the following scale. 

A+ 99-100   A 93-98   A- 90-92 
B+ 88-89   B 83-87   B- 80-82 
C+ 78-79   C 73-77   C- 70-72 
D+ 68-69   D 63-67   D- 60-62 
F Below 60 

 
Parent/Guardian Involvement 
Campus Visits 
The school welcomes and encourages parents who help in the classrooms during school hours. When coming 
to campus, all visitors are asked to follow these guidelines in order to reduce classroom interruption and 
provide safety for our students: 
1.   All visitors, including parents, must check into the school office and wear a visitor’s badge during the 

school hours before reporting to the classroom. 
2.  All visitors must sign-in and sign-out in the school office, stating the purpose of the visit. 
3.  To observe a class, arrangements must be made with the principal prior to the visit. Unless special 

permission is given, students from other schools are not allowed on campus or in classrooms. 
 
Partnering with the Family 
We view the school’s role in providing biblical life instruction as an extension of the parent’s scriptural 
responsibility to train up their children. Our goal, thus, is to embrace the family unit and provide “hands-on” 
opportunities for both parents and/or guardians to remain active participants in their child’s school life. 
 
Mandatory Hours 
The successful operation of our school is, in fact, dependent on parental involvement. We benefit from 
parents choosing from a variety of ways most suitable for them to become involved in the school ministry. In 
an effort to promote meaningful parent involvement and to help hold down the cost of education, each school 
family is expected to commit to 20 hours of assistance per school year- 15 hours in the classroom, 5 hours 
school-wide. Some of the areas to choose from include classroom helpers for reading and craft projects, 
lunch room helpers, playground supervisors, drivers for field trips, room mothers, help with our computer 
room, library aides, program hosts/hostesses, project helpers, parent work days, etc. 
 
Also, we actively engage our parents in what is happening in our school through: 

- Back-to-School Night at the beginning of each school year 
- Newsletters 
- Written and verbal communication from the classroom teacher and/or the school 
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- School programs 
- Parent conferences  
- Parent fellowships 
- Field trips 
- Family nights 

 
Parents are welcome to make an appointment to meet with the principal and /or teacher to discuss concerns. 
We ask that parents refrain from lengthy discussions with the teachers at the time of dropping off or picking 
up the child, as the teacher is responsible for supervising each child in his/her group and keeping order 
during that time. 
 
Playground Use 
The playgrounds are closed for family purposes during school hours and during Family Child Care, our 
extended day program. The playground is closed to any child not registered at the school or who is not at a 
structured recess time. We ask kindergarten parents to wait outside the playground gates until the teacher for 
dismissal opens the classroom door, and then proceed with the sign-out of each child. 
 
Kindergarten parents may take their children to the preschool playground after 12:30 dismissal with adult 
supervision. Please do not allow your children onto the CMC playground after dismissal as it will be used for 
first grade lunch recess. 
 
Toys 
As a general rule, toys from home are NOT permitted on campus. Teachers may grant specific permission to 
bring certain items to school for class projects and other special activities, but those items are limited to use 
only during the allocated time. Teachers are to collect all toys that are brought to school without permission. 
Items collected will be returned at the end of the day with a reminder to keep them at home. 
 
Cell Phones 
Students are not permitted to use cell phones on campus. Children will be permitted to use the school 
phone in case of emergencies. 
 
Communication 
Each Wednesday, student work and announcements for the week will be sent home with the student in an 
envelope. Please sign the envelope and return by Friday of the same week. Please keep in mind that party 
invitations are not to be distributed at school. 
 
Disaster Preparedness 
Staff Training 
Prior to the beginning of the school year the staff reviews the emergency procedures adopted by the school. 
The school provides training in basic first aid and CPR annually.  
 
Preparation 
The school has a designated storage container which houses emergency supplies including: water, protein 
bars, first aid supplies, batteries, blankets, tools for disaster recovery, portable toilets and radios. Each parent 
is asked to provide a one gallon baggie at the beginning of the year filled with a note or picture, a granola bar 
and drink for each child. This baggie is also kept in the storage container and will be distributed in case of 
emergency. 
 
Monthly Drills 
Fire and earthquake drills will be scheduled on a monthly basis. The teachers will review the emergency 
procedures with their students in preparation for the drills. Campus maps indicating evacuation routes are 
posted in each classroom. A piercing alarm that sounds continuously is the cue to vacate the building.  
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Upon returning to the class from a fire drill, teachers will have students practice a response to an earthquake 
and the school paging system will be utilized for all campus announcements. 
 
Campus Evacuation 
Should a campus evacuation be necessary, two sites have been selected: 

• EAST- St. Matthew Church on Wiget Lane.  
• WEST- Heather Farms Park. 

Should circumstances permit, the school will inform parents of the alternate site for student pick up via 
phone. Please keep emergency records in the office current throughout the year. 
 
Miscellaneous 
Closed Campus 
NorthCreek Academy & Preschool has a closed campus. Students are not permitted to leave the school on 
their own at any time unless written permission from the parent is on file. Before proceeding to class, all 
visitors must sign in at the office and wear a visitors badge for the duration of their stay. Anyone seen 
without a badge should be directed to the school office immediately. Visitors are to sign out at the office 
before leaving campus. 
 
Advertisements 
Generally, advertisements pertaining to community or other ministry opportunities will not be permitted. If 
an announcement is to be made, the principal must approve announcements about events unrelated to the 
school or church. 
 
Solicitation 
No sales or fund raising projects are permitted without authorization from the principal. No tickets, 
merchandise, or candy may be sold on campus without prior approval from the administration. 
 
Films and Videos 
NorthCreek Academy & Preschool affirms the presenting of material to learners through a variety of 
modalities. In view of this, and mindful of the wide range of material available to draw upon, the following 
guidelines have been developed for staff to follow in order to keep the scope of visual presentations in 
keeping with the overall mission of the school. 
 
• Teachers must preview all videos and movies before presenting to class. 

 

• Only G rated movies are permitted to be shown without administrative approval. 
 

• Generally, films and videos should be in step with the age of the learner and support objectives of the 
curriculum. 

 

• Teachers may use the taping of programs via KQED, or excerpts from public TV shows or movies, 
provided the above guidelines are met and no local, state of federal ordinances are violated. 

 

• If a teacher desires to show a film/video as a reward (without respect to curriculum correlation), approval 
of the administrator must first be secured (including the use of G rated films). 

 

Monthly Book Orders 
Wonderful, cost saving opportunities exist to enrich your child’s love of literature by the purchase of books 
through school book clubs. Classroom teachers may send home monthly book orders from secular publishers 
which contain quality books, less than quality material and sometimes books which outright contradict the 
values and beliefs we espouse. As the school does not endorse all book choices that are for sale by these 
companies, we expect parents to use discernment when ordering books for your children. If you need 
suggestions or guidance, don’t hesitate to check with your child’s teacher. 


