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WELCOME!

Whether you are joining us for the first time oeame of our returning families, thank you for
making NorthCreek Academy your school home. Weatefyl to God for the opportunity to join
with you in the education of your child.

Our founding principles are based on solid eduaaicand spiritual beliefs that come right out of
the Bible. That's because we believe that the Bibdeides the framework, not only for knowing
God, but for education as well. In addition, weiéed that the Bible clearly places the respondipili
for the education of children in the hands of thmarents (Deuteronomy 6:6-25, Proverbs 1-8).
As society erodes around us, the purpose of owdadh to support parents as God’s divinely
appointed teachers and to partner with you in tecation of your children. Our success will be
measured by the degree to which your children grod mature in all areas of their lives.

To facilitate your understanding and involvementhe education that we embrace at NorthCreek
Academy, this School Handbook is a tool for comoaiimg our school character and framework for
daily operations. This handbook will give you atpie of our founding principles, a view of our
operating policies, and a glimpse of our futurenssround out our program at thd'grade level.

We have been praying over the students God hagibtdo our classrooms and are excited about
your commitment to this investment in your chiletisication. Mindful of the awesome responsibility
we collectively have, we trust God to do great ardting things in your child, in your family amal i
our school!

In His Service,

TG Py 5

Jon McNeff Greg Steele
Senior Pastor Administrator and Principal
NorthCreek Church NorthCreek Academy
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School Mission Statement

Mission & Philosophy

As an integral part of the ministry of NorthCreelutch, NorthCreek Academy’s purpose is to glorifydG
by providing a biblically-based education withimarturing environment. We’re committed to the
development of Godly Christian character and acé&ertellence. The thoughtful integration of biklic
truth into every facet of daily school life will grower students to learn, interpret, and discerofdife from
a Christian worldview. Our ultimate goal is spidtunstruction equipping each child to possesabeal
strength, biblical insight, and academic integtityive a Christian life in a joyous, responsitdfective
manner.

Academia

The purpose of our curriculum and teaching style igrovide a setting that offers “tools for leangy”
enabling each child to succeed at their highestiahgial level. Our goal is to impart information &m
organized framework, equip each child to proceslseaaluate the information they have compiled, and
advance each child to the upper grades with thevlatge and skills for students to think on theimcawnd
express themselves persuasively. To accomplishviiisvill be carefully teaching children accordioghe
their own needs in accordance with the Trivium.

Biblical Application

The Word of God is the main thrust and concernlithat we do. Biblical principles are taught anddeled
by Bible-believing faculty in all disciplines andgatical application emphasized at all grade levels
school activities and study of Scripture are desifio involve and challenge students to activeky but
God’s Word in a Christ-centered life.

Partnering with the Family

Because God has entrusted parents and/or guawihnthe accountability of training up their chiédr
(Ephesians 6:4), we view our role in providing laal life instruction as an extension of that surigl
responsibility. Our desire is to embrace the fanalydesigned by God, and provide an option fogrgar
and/or guardians seeking to partner with a Chrigtzhool whose objective is the godly equipping of
children.

Admissions Policy

The school is open to all who are willing to abiethe school's Christian education philosophy aisied
by NorthCreek Church’s Statement of Faith. Any setudregardless of race or color, with a desileaon
and a history of good conduct, may apply. Initied¢eptance and grade level will be judged on:

» Review of the required application.

« Personal interviews with student applicants {6Bades) and both parents and/or guardians.

» Parental commitment to the school’s curriculum addcational style.

» Age. Kindergarten and first grade applicants shbwld and 6, respectively, with their birthdays on
or before September 1. Students transferring im fsohools with different age requirements will be
individually considered.

» Former school records (where applicable) and aepable history of conduct.

» Grade level readiness. Incoming applicants aresasddor grade level placement before being
admitted. General achievement should be approxiynater above grade level. All Kindergarten
applicants are given a readiness assessment.

Information regarding specific enrollment timelireesd priorities will be published and made avagatol
the school community each fall.
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NorthCreek Church Statement of Faith
The foundational spiritual beliefs of the leadepsbii NorthCreek Church are expressed belGancer ning
Faith, we believe:

1.

10.

11.

12.

The Scriptures, both Old and New Testaments, thééspired Word of God, without error in the
original writings, the complete revelation of Hidlor the salvation of men, and the Divine and
final authority for all Christian faith and life.

In one God, Creator of all things, infinitely parfeand eternally existing in three persons, Father,
Son, and Holy Spirit.

That Jesus Christ is true God and true man, hax@eq conceived of the Holy Ghost and born of the
Virgin Mary, He died on the cross a sacrifice far sins according to the Scriptures. Further, He
arose bodily from the dead, ascended into heaveerenat the right hand of the Majesty on High,
He now is our High Priest and Advocate.

That the ministry of the Holy Spirit is to glorithe Lord Jesus Christ, and during this age to atnvi
men, regenerate the believing sinner, indwell, guikstruct, and empower the believer for godly
giving and service.

That man was created in the image of God butriédl $in and is therefore lost and only through
regeneration by the Holy Spirit can salvation apiditsial life be obtained.

That the shed blood of Jesus Christ and His restisreprovide the only ground for justification and
salvation for all who believe, and only such agree Jesus Christ are born of the Holy Spirit, and
thus become children of God.

That water baptism and the Lord’s Supper are orsies to be observed by the Church during the
present age. They are, however, not to be regasletkans of salvation.

That the true Church is composed of all such peargdro through saving faith in Jesus Christ have
been regenerated by the Holy Spirit and are unitgdther in the body of Christ of which He is the
Head.

That only those who are thus members of the trug¢@hshall be eligible for membership in the
local church.

That Jesus Christ is the Lord and Head of the Chuaned that every local church has the right under
Christ to decide and govern its own affairs.

In the personal and pre-millennial and imminent iwgof our Lord Jesus Christ and that this
“Blessed Hope” has a vital bearing on the perstifgahnd service of the believer.

In the bodily resurrection of the dead; of the &&dir to everlasting blessedness and joy with the
Lord, of the unbeliever to judgment and everlastingscious punishment.

Parents Statement of Understanding & Commitment
All applications for enrollment must contain thdldaving commitment, signed by the parent or guardia

1.

We have read the NCA Parent/Student Handbook addrstand the school’s philosophy of

education and its statement of faith. Furthermeareare in agreement with each of the following:

a) NorthCreek Academy is an integral and insepanaimistry of NorthCreek Church. As such,
NorthCreek Church is the governing authority of foademy and all of its philosophical and
educational guidelines.

b) The Statement of Faith of NorthCreek Church pritivide the theological framework for all of
our instruction and the discriminating basis for school policies.

¢) As parents/guardians, we will remain cooperaitiveupporting the doctrinal integrity of the
school.
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d) As parents/guardians, we have an obligatiorpteld and support the academic goals of the
school, require our child to perform all duties aesgponsibilities given by teachers, and to give
our child encouragement in the completion of adigsments.

e) NorthCreek Academy emphasizes parental involmeny both parents, and participation in
meaningful ways with school activities, events addcational goals.

2. We do hereby state that we have made a thorou@stigation of the school’s program, curriculum,
discipline, dress code, etc., and we agree toipelsitsupport the school in the coming year.

3. We agree to share any complaints or negative contsnagry with the people involved. Unresolved
issues will be taken care of by using the schamiain-of-command.

4. We understand that the standards of the NorthChkeakemy do not tolerate profanity, obscenity in
word or action, disrespect to the personnel oftfol, or continual disobedience to the estaldishe
policies of the school and that such actions mayltén student dismissal.

5. We understand that the school will not administeporal punishment.

6. We understand that we are responsible for any siseggs made to cover damages to the school,
including book damage or property damage.

7. We will support the school by involvement in Par&ataicher Conferences, Open House, Parent-
Teacher Activities and other school-sponsored mgstand activities.

8. We understand and will fulfill our financial commmient to full and timely payments for the
educational services the school is providing farahild.

9. We agree to pay all legal and court costs if weifeecessary to bring legal action against the
school and lose the court decision.

10. We understand the school’s legal obligation, asdated reporters, to communicate
occurrences/incidents of suspected child abudeetappropriate authorities.

11. We understand that failure of the parents or disildomply with the established regulations,
discipline, parental commitment, or failure to miéseaincial obligations will forfeit the student’s
privilege of attending the NorthCreek Academy.

Nondiscriminatory Policy

NorthCreek Academy admits students of any racercahd national or ethnic origin to all the rights

privileges, programs, and activities generally aded or made available to all students of the sichoo
NorthCreek Academy does not discriminate on théshaEgace, color, or national and ethnic origin in
administration of its educational policies, redngt hiring, reviewing and promoting of staff, adsions
policies, financial aid programs, and athletic thrap school-administered policies.

Dismissal / Withdrawal

Students benefit most when the school and the H@we a similar philosophy and utilize similar math@f
teaching and discipline. Should a time come wh#reeiNorthCreek Academy or the parents believettiet
child is not benefiting from the program, eithee gthool or the parents may request withdrawalriting.
Financial obligations due to withdrawals are adsiedsn the school financial policies availableha office.
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Accountability Structure

Elder Board

The Elder Board of NorthCreek Church is the govegriioard of the Academy. The Administrator of
NorthCreek Academy & Preschool reports directljhi Senior Pastor of NorthCreek Church. To enswe t
successful assimilation and equipping of the fgctitte administration has divided grades into dipants
and has appointed several teacher leaders to depastment heads

Administration, Faculty & Staff

The Academy is an integral ministry of the North€le€hurch and is an extension of our long-estabtish
preschool. The school Administrator is a membahefNorthCreek Church ministerial staff. The
administrator and preschool director are both ditepnmembers of NorthCreek Church. School facuty a
staff are professing and practicing Christiansulhdgreement with the NorthCreek Church’s Statenoén
Faith and Philosophy. School staff is also regulattending members of either NorthCreek Church or
Bible believing church whose doctrine is consisteitih NorthCreek Church’s Statement of Faith.

Guideinesfor Conflict Resolution: Keeping the Peace

Despite the best of intentions, misunderstandimgiscanflicts occur in all facets of school life areh
involve students, teachers and parefstsmember s of the school community are exhorted to live out the
biblical injunction of Romans 12:18 Asmuch asis possible, live at peace with all men...”

The scriptures are not silent on the subject oflmbmesolution, but in fact express consistenhgples for
living peacefully. When in conflict with anothehg adult and student body at NorthCreek Academy &
Preschool is asked to consider the following sargdtadmonishments:

» “Letlove be genuine; hate what is evil, hold fistvhat is good; love one another with brotherly
affection; outdo one another in showing honor.” Ros12:9-10

* “Put on then, as God's chosen ones, holy and b&l@eenpassion, kindness, lowliness, meekness,
and patience, forbearing one another and, if oseal@mplaint against another, forgiving each
other; as the Lord has forgiven you, so you alsstrfargive. And above all these put on love, which
binds everything together in perfect harmony.” @slans 3:12-14

* “If your brother sins against you, go and tell tim fault, between you and him alone. If he listens
to you, you have gained your brother. But if hesloet listen, take one or two others along with
you, that every word may be confirmed by the evideof two or three witnesses. If he refuses to
listen to them, tell it to the church; and if héuses to listen even to the church, let him beaio gs
a Gentile and a tax collector.” Matthew 18:15-17

» “l write this while | am away from you, in orderatiwhen | come | may not have to be severe in my
use of the authority which the Lord has given nrebigilding up and not for tearing down.... mend
your ways, heed my appeal, agree with one andthernn peace, and the God of love and peace will
be with you.” 2 Corinthians 13:10-12

In summary, when in conflict:

1. Seek clarification with the source, not with othér®st conflicts arise from simple
misunderstandings or miscommunication.

2. Keep the conflict localized. Just as you wouldwant others to bring you needlessly into their
issues, refrain from spreading gossip by keepirgunderstandings and disappointments between
the parties involved.

3. Give grace. No one on campus is perfect, but aldasigned with personalities and habits that are
unique. Consider whether the issue at hand issare isf preference which can be overlooked, or
principle.
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4. When necessary, use the school’s chain of comn&omdetimes the leadership needs to understand
ongoing concerns. But please do not ask the adimdticn to step into a situation in which you have
not personally sought to genuinely and sincerelygoabout resolution.

5. Practice forgiveness!

6. Pray! (James 1:8; Psalm 138:9)

Curriculum/Educational Style

NorthCreek Academy exists to serve parents by @ingpstudents with tools for a lifetime of learnisg
that they are intellectually prepared, spiritudiiyn, and can think and reason within the framewairia
biblical worldview. We acknowledge that God hasegiyarents responsibility for the training, edumati
and nurturing of their children (Deuteronomy 6: 1) see the school’s role as that of partnering wit
parents in this task. As such, we strive to prowdeparents a strong emphasis on teaching théec4jand
allowing each child to succeed at their highesividdal level.

A Classical Education

We are committed to a classical model of educatesigned to impart information in an organized
framework, equip each child to process and evalirténformation they have compiled, and advanch ea
child to the upper grades prepared with knowledgkskills for beginning to think clearly on theivo and
expressing themselves persuasively. To accomglishwe will be teaching children according to thre
stages of learning that coincide with a child’smitige development: the Grammar (facts), Dialectic
(reason), and Rhetoric (expression) stages. Byngucripture at the center of our curriculum agd b
recognizing these stages, we are working with haa Gesigned children for learning so we may develop
well-educated students who know and love God.

Core Curriculum

Without a firm grounding in mathematics, Englistiesce, history, and languages, the choices chilalit
have later in life will be severely limited. Conseqtly our curriculum is a “core” curriculum which
provides rigorous training in the following basics:

Reading / Literature History/Social Science Art

English Grammar Latin Physical Education
Bible Science Music
Mathematics Logic

Please note that Latin is part of our curriculuptease refer to our separate statement “A ClasSiwastian
Education” for a fuller explanation of our educagabstyle, use of the learning stages, reasoningdtn
studies and the teaching of formal logic.

Music Education

Scripture is replete with encouragement for mankindse a variety of means to praise their Creator.
Beyond the many cognitive and emotional benefits ofusic program, NorthCreek Academy views the
teaching of music and the development of musidsstal be an integral part of the curriculum as mtend,
among other things, to grow students who are wpeshiof God.

The school will provide music instruction in théléaving avenues:

+ K3 General music
« 39Grade General music with emphasis on the usecoirders
¢« 4"and ¥ Band instruction, mandatory for all students

. g"-g" Optional band
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All 3" graders will receive instruction with recorderiler to apply the instruction gained learningetad
music, and to gain experience and lay the founddtipfuture instrumental instruction. All*and &'
graders will be required to receive instrumentatrinction in the context of a comprehensive prograsn
this is the appropriate time physically and intgtilally for students to acquire instrumental skiforeover,
there is value in the group dynamic experienceallland- stressing cooperation, timing, goal setimad)
group cohesiveness. Exposure and practice atetves helps students make a decision to continuécmus
instruction at the Jr. High Level, wherein we ofé@tional participation in advanced band.

Homework Policy

The academic nature of the curriculum demands rfraoh students during the day. Work that is not
finished in class must be taken home. In the loelementary grades, most of the work will be donendu
class time with some homework being assigned.drufiper elementary and junior high school gradesem
work will be done at home, including special preged@he Academy faculty is expected to assign hoonew
using the following guidelines. The following minimm homework time applies to average students aad do
not include work that a student fails to finishciass:

Grades K-3 15-30 minutes
Grades 4-5 30-45 minutes
Grade 6-8 60-120 minutes

These minutes do not include time reading nigluitgcticing band and reviewing Latin. The schooiréss
to support student involvement in mid-week churctivities. Students are expected to complete the
assignments given. Those who do not have the wamlpteted will have their grades lowered. Parergs ar
expected to share in the homework process by ahgdér assignments to see that they are completed.
Certain cooperative homework assignments may hgreskfor parents and students to work on together,
but families should be reminded that homework ibdalone by the child. All assignments that havenbe
graded and corrected will be sent home, and paagat sign and return any test that receivesidegof C-
or lower.

Standardsfor Written Work

The school has established certain standards ftiewassignments that all students are expectéalltov.
Work completed by the students must be neat aradlgleritten to the best of their ability. Undenstéing
that written work is a process, final drafts ofdgnt work are to be done in complete sentencesaomittect
grammar, punctuation, and spelling. Standards grglater specification will be set at each gradellev

Makeup Work

When a student is absent due to iliness, it isebponsibility of the student and parents to obiiaén
assignments in order to be ready to participatherday that he returns to school. Each teacherusayer
own judgment in determining a reasonable amoutitra in which a student can make up the work missed
generally 1 day for each day’s absence. Gradedwilbwered for any work that is not completed eiRts
desiring to retrieve any make up work for the deeyasked to do so at the enfithe school day. Please do
not expect the teacher to provide materials befeeschool day has ended.

Achievement Tests

Each spring the Stanford Achievement Test is adstgréd to all first through eighth grade students.
(Kindergarten students do take the tests, but piliyrta orient the children to the nature of startized
tests. Kindergarten tests are not scored by thenadtesting service). Teachers will be respoesiot
giving the test to their class. Tests will be givlkiming the morning hours over the course of onekw&he
tests will be scored by a national testing serthag will provide the results for the school and garents.
The results are usually available at the end ostm®ol year and are mailed home with the repodsca
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Standar ds of Conduct

The purpose of discipline is to establish and naa&mna safe, orderly, and respectful school climdtere
students are considered to be responsible indildduao are accountable for their behavior. The edoces
outlined here will be supported with consistentdgimice and direction from the school staff.

The measures used in discipline situations varly thi¢ nature of the circumstances and are appyietiatf
members using their discretion as to the best mieagach case. Discipline issues involve attituaesvell
as actions. The process of discipline involves axalion, admonition, counsel, prayer, and usualighér
conseguences. In more serious cases there is dotatioe and communication with the parents. Various
timely measures are used including counsel/disonssiverbal correction, loss of privileges, assigwerk
projects, time-out at school, detentions (junia@hf)j formal suspension and, in very serious casgsjlsion.
It is expected that when a student has been disetthere will be constructive change seen irhkis/
attitude and behavior. Although we believe thapooal punishment is Biblical (Proverbs 13:24), usna
believe that such responsibility remains with thespt/guardian. Parents will be consulted wherossri
behavior problems occur so the parent may takeogpiate action.

Academy Rules
The school has established rules to develop setigline in order to provide for a safe and ordedynpus.
While certain class rules and procedures may Magltky from class to class, the following applyab
students and will be consistently enforced:
1. Respect people and property:
» Respect and obey adults at all times.
» Treat others as you wish to be treated. Considerstetter than yourself.
e Walk in the hallways.
e Care for personal and school property.
2. Speak kindly and truthfully to one another.
3. Use hushed voices in the halls and act orderlyaisscooms.
4. Be accountable:
* Use a hall pass.
» Attend the Family Care Center before or after sthoo
e Stay supervised.
5. Work hard.

ClassRules

All classes will have their own set of rules thalt e posted in class with the expectation thatents will
abide by such rules. Classroom rules are to be almhenforceable. Although not needing to be ghbli,
teachers are to have a plan for responding to d&enin a fair, consistent manner.

Disciplinary Procedures
The following procedures are to be utilized in #oréto enforce school rules and to develop proper
behavior. At no time may @acher spank or physically/verbally abuse students

1. Classroom rules are to be posted and enforcedh&eaare to identify progressive steps in
addressing misbehavior and follow such steps asistemtly as possible. Examples of such
consequences include verbal warnings, prayer/ctingsess of privileges, seating changes, parent
contact, etc.

2. Should the prior steps fail to redirect the studgemt a more serious problem occurs, teachers should
remove the student from the learning environmeny 8f the following behaviors may result in a
referral to the Principal:

» Classroom misbehavior that has gone beyond notasdroom intervention by the teacher, or
misbehavior that continues.
» Disrespect to an adult (in or out of the classraom)
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* Inappropriate language.

» Continual harassment of another student or fighting

» Defacement or damage to property.

e Stealing and cheating.

3. The principal assumes responsibility for furthexciline. In most instances the parents and teacher
will be contacted. They will be asked for inputr@gards to appropriate consequences as needed.

4. The school principal or department head will adstani the discipline necessary and may return the
student to the class while notifying the teachehefaction taken.

5. If the problem continues, a parent conference nealyddd with the parents, teacher, and principal.
Discipline procedures which might be used in cadextreme or continued misbehavior include
placing the student on:

» Probation - Three referrals to the Principal in tniraester. This puts the student on notice that
change is needed in areas such as attitude, belmaocademic progress. Extra-curricular
school privileges and activities will be curtailed.

» Suspension - Four referrals to the Principal in toimeester. Suspension is considered a strong
form of discipline and will be served at home osetool as determined by the administration.
Three suspensions during a student's stay at Nag&k@\cademy may result in expulsion.

» Extended Suspension to Expulsion - More than feferrals to the Principal in one trimester. A
student who refuses to abide by school rules agquagons may damage the Christian
testimony of the school and may be expelled. Péngisuch a student to remain in school
would have a negative effect on the learning emvirent for the greater community. He or she
will be dismissed.

In cases of extreme or continued misbehavior tmei@dtration may choose to suspend any student.
Examples of such behavior include, but are nottéithio: fighting, sexual harassment, disobedience,
disrespect, offensive language, vandalism and.theft

Use of Facilities

Because the church has multiple uses for the tiagiarents should understand that the school aridus
church programs use all classrooms. We ask thdests do not keep money or valuable items in thesk
or tubs at school. While we do our best to keepsteecured, we are not responsible for a childssimg
valuables left at school.

Walkway and Playground Traffic

Bicycles, skateboards and other forms of transportao and from school are not to be used on campu
Bicycles and skateboards, etc. are to be walkethef€ampus area. Bicycles should be locked in taikks
during the school hours. Students are to walk llmags and stairwell steps at all times.
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Student Dress Code

The ad
pleasin

ministration of the school desires that tuglents live and conduct themselves in a mannémtiidbe
g to God and glorifying to the name of oavi6r, Jesus Christ. Standards for appearance rassaas

of building character and distinction in the livafsour students. The dress code is not intendedst@sure
spirituality, but rather to serve as a tool in &stg the academic and character development dfttltkents as
they participate in the business of education. ®eggl personal appearance must be neat, clean gondd
taste enabling the student to take part in alléhening activities. Clothing, appearance and asmriess that
call attention to or promote non-Christian valuesrgot permitted.

In orde

r to enhance the orderliness of the schealal as build school spirit while avoiding peeegsure and

outside influences on dress, NorthCreek Academyehtablished a designated uniform dress dodenis
Uniform and Land sEnd are suppliers of uniform dress. Please refer twa@ntation from the office for
specific information regarding our suppliers.

Boys (K-5)

Hair is to be conservative, no longer than coltaigkh, natural color, clean and well groomed.
Uniforms must be clean and neat at all times. Shirg¢ to be tucked in. Polo shirts, button oxfaytes
shirts or turtlenecks shall be worn in solid umifiocolors-navy, white or dark green.

Uniform pants and shorts must fit and be the reggne (no baggy/saggy pants).

Socks in solid uniform colors and appropriate feedwmust be worn at all times. Shoes must be
acceptable for the playground. For safety reasapen-toed shoes, sandals or slippery-soled dregs sh
are not allowed. Boots are not permitted for safeasons.

Body piercing and tattoos (temporary and permarastnot permitted.

Only NorthCreek Academy & Preschool hats are péechibut are not to be worn indoors.

Girls(K-5)

Boys (6

Uniform apparel must be clean, neat and modestpdrsnskorts and shorts must be at reasonablénlengt
and appropriate fit. Hems of skirts and jumpersutthat least reach the end of the index finger when
arms are extended at the side.

Polo shirts, button style shirts or turtleneckdidmaworn in solid uniform colors-navy, white oartt
green. Shirts are to be tucked in.

Socks or tights in solid uniform colors must be wat all times. Leggings or shorts in solid uniform
colors only are allowed under jumpers and skiridoNs are not allowed.

Appropriate footwear must be worn at all times. &must be acceptable for the playground. Forysafet
reasons, students are not allowed to wear openstomel, sandals, high-heels or slippery-soled shoes
Boots are not permitted for safety reasons.

Tattoos, temporary or permanent are not permitted.

Hair is to be conservative, clean and well groonttar clips, bows, bands, barrettes and bandamas ar
to be in uniform colors only

No body piercing, except one pair of post-type gadrearrings will be permitted. A muted color ofl na
polish is acceptable. Makeup is not allowed.

Only NorthCreek Academy & Preschool hats are péechibut are not to be worn indoors.

-8)

Hair is to be conservative, no longer than coltagkh, natural color, clean and well groomed.
Uniforms must be clean and neat at all times. Shirt to be tucked in. Polo shirts, button oxfaytes
shirts or turtlenecks shall be worn in solid umnifiocolors-navy, white or dark green.

Uniform pants and shorts must fit and be the rggre¢ (no baggy/saggy pants).

Socks in solid uniform colors and appropriate feedwmust be worn at all times. Shoes must be
acceptable for the playground. For safety reasapen-toed shoes, sandals or slippery-soled dregs sh
are not allowed.

Body piercing and tattoos (temporary and permarastnot permitted.

Only NorthCreek Academy & Preschool hats are péechibut are not to be worn indoors.

PE uniforms, including athletic shoes, must be wariPE days. PE attire is supplied through Dennis.



NorthCreek Academy Par ent/Student Handbook

Page 12

Girls (6-8)

Uniform apparel must be clean, neat and modestpdrsnskorts and shorts must be at reasonablénlengt
and appropriate fit. Hems of skirts and jumpersutthat least reach the end of the index finger when
arms are extended at the side.

Polo shirts, button style shirts or turtleneckdidmaworn in solid uniform colors-navy, white oartt
green. Shirts are to be tucked in.

Socks or tights in solid uniform colors must be wat all times. Leggings or shorts in solid uniform
colors only are allowed under jumpers and skiridoNs are not allowed.

Appropriate footwear must be worn at all times. &must be acceptable for the playground. Forysafet
reasons, students are not allowed to wear openstomel, sandals, high-heels or slippery-soled shoes
Tattoos, temporary or permanent are not permitted.

Hair is to be conservative, clean and well groonttar clips, bows, bands, barrettes and bandarmas ar
to be in uniform colors only

No body piercing, except one pair of post-type gedrearrings will be permitted. A muted color oil na
polish is acceptable.

Only NorthCreek Academy & Preschool hats are peechibut are not to be worn indoors.

PE uniforms, including athletic shoes, must be wairiPE days. PE attire is supplied through Dennis.
Make-up and jewelry that is worn should be subxtie appropriate for the age level.

Outerwear

Sweaters and sweatshirts are permitted in the mligtsid solid uniform colors. Logos or slogans arte no
permitted. Sweaters and sweatshirts may be wooisd

Students may wear non-uniform jackets without @ Ifgconspicuous manufacturer’s labels are
permitted). Jackets are for outside use and artorim worn indoors.

Backpacks and related supplies should align withsupport our Christian environment. Inconspicuous
manufacturer’s labels (Nike; Jantzen) are acceptdtibase ask the office for clarification shoubd yrave any
questions. In all cases, students are to wearumgfthat present a neat appearance for each sattooty for
which they are involved. The principle of thoughtind modest dress, tempered by appropriatenessfering
activities, is one which we believe is Biblical asehsible.

Modified Dress Code
On occasion the administration may call for modifikess days. The following guidelines are to evied
when students are in modified dress.

» Jeans are acceptable if they are without holesafritige.

» Short-shorts or short skirts are unacceptable.udgerm-lengths as a guide.

* No tops with spaghetti straps or bare midriffscnbor torn off sleeves. No tank tops.

» Attire with inappropriate logos, slogans or pictuig off limits.

* Closed-toe and closed heel shoes only.

Dress Code Enfor cement

It is the responsibility of the parent to ensureheehild is dressing appropriately for school. Sti@taff
determine a child is out of dress code, the matikbe addressed with the child. Repeat issuebresult in
parent contact via written record which is to lmmeid and returned to the school. Repeat violatioths
result in an office referral with appropriate dfdgie, and may result in the child wearing appraiari
clothing from Lost and Found, or being sent homehiange into uniform dress.
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General Information

School Hours

The school campus opens to students at 8:45 ag day student on campus prior to 8:45 without pare
supervision must report to the Family Care Center.

Kindergarten classroom hours are 9:00 AM to 12:8BD BSchool is in session for grades 1-5 frri0 AM
to 3:30 PM. Grades 6-8 students begin at 9:20 AMagthey have an 8:30 AM elective. On minimum
days, all classes are dismissed at 12:30 pm.

Chapel
A Cr?apel service will be held Wednesday at 8:30rathe Chapel for grades 6-8; 9:00 on Fridays fadgs
K-5. Its purpose is four-fold:

* Worship - Psalm 100:4

e Spiritual Growth - Il Peter 3:18

* Evangelism - Matthew 28:19,20

« Spiritual Unity - Philippians 2:2

Family Child Care (K-8)

Family Child Care is offered as a courtesy serfice fee of $4.80/hour billed $1.20 per 15 minuteare is
available from 8-9 AM and 3:30-6 PM on all schoayd (Kindergarten hours- Wednesday and Friday
afternoons, 12:30-6pm). Please note that participat the Family Care Center is provided as aiserto
Academy families at supplemental cost. Use of greises may be denied to any student who fails to
comply with the rules and standards of the program.

School Calendar

The school year is planned with approximately 1i8@dent days and several minimum days. These hadf da
are valuable hours for teachers spent in trainiogferences with parents. A school calendar will be
provided at the beginning of each year.

Attendance

Starting Time

School begins at the flagpole with the morning gkednd prayer every day at 9:00 a.m. for studenaites
K-5. Grade 6-8 students are to report directhh®dnnex and be present by 9:20 am unless theyahave
(zero) period for electives, which begin at 8:3Q alanior High students not enrolled in an electian
attend study hall at 8:30 am if they wish. On yéirclement days teachers will open their classredon
student access at 8:45 am.

Dismissal Time

Kindergarten dismisses at 12:30 daily from thestlaems. Grades 1-8 dismiss from the curb at 3:2% da
(12:30 on minimum days). Teachers are asked t@l#/room in such a way that all students arkeat t
curb at Carline no later than 3:30 pm. Parents@momgly encouraged to use the school’s carline.

Absences

Regular attendance is a prerequisite for optimuademic gain and is required by law. The educattate
of the State of California makes provision for atzgefrom school for iliness, family bereavement] an
accidents.

If a child is to be absent from school, parentsasteed to call the school office so the teacherbeanotified.
If a doctor or dental appointment must be scheddigthg school hours, the teacher should be ndtifie
advance. Parents needing to retrieve a child duhiegchool day are asked to report to the offfegents
are not go to the classroom.
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Parents and students must accept the responstbildiytain and complete all make-up assignmentasZe
are given for any work missed and not made-up, lvhidl adversely affect a student’s grade.

Tardies
Tardies are excused only for documented illnesslica#dental reasons, or the result of approvedaich
business. Tardies due to traffic delaysraseusually considered excused.

Students who arrive late to line at the flagpoleafter 9am in the classrooms) are to be notedw@artted as
tardy by the teacher. Students who arrive lateboasl must check into the office before proceednthe
classroom.

Keep in mind, please, the importance of punctuehatnce by your child. It helps all students beélgenday
well. When your child is late to school there amndistractions that disturb the learning envirentrfor
the entire class. The school appreciates your comenit to this facet of school life.

Should a pattern of tardiness develop the followingcedures will be followed:
» 3 Tardies/trimester — note sent home to parentsdher

» 5 Tardies/trimester — phone call to parents byhtteac

e 7 Tardies/trimester — principal intervention

Extended Absences

While discouraged, extended absences during sclaysl sometimes occur. In such instances of planned
absences, parents are to complete an extendeccalfsem, available in the officat least one week prior

to the expected absence. This procedure officially alerts the office am@éthers to the planned absence and
informs the parent of their role in seeing thatrkeded assignments and tools are gathered froteabkeer.
The student must complete all make-up assignmgetsetally a day is given for each day absent)zara

is to be given for that assignment. Credit on assaignts completed will be given, with the exceptibn

zeros for in-class participation that the childlwiiss. It is very important that each student Esent every
class day to gain as much as possible from eachihggactivity. Please make your child’s schootattance
a priority.

Student Sign Out/Release

A child may not leave the classroom or school psesuntil he/she has been released by the teacher,
principal or school administrator to an authorizeldlt. Children will be released only to those yothorize
as stated on file in the officParents are asked to keep this emergency file current throughout the year.

Lunch Program

NorthCreek Academy has contracted to have hot esmekrved by the Children’s Choice catering company
Parents can contract to have a hot lunch for ttteld by utilizing a monthly menu online at
www.choicelunch.com .

M orning Snack
Students are encouraged to have a mid-morning sBasttents may eat fruit, nuts, or vegetables fmack
during their morning recess. Please do not sendycaookies or others sweets as a nutritious snack.

Health

Communicable Diseases

Any discovered communicable disease or infectiamukhbe reported to the office so any necessary
notification to staff and/or other families may tnade.
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Immunizations and Physical Exams

The State of California requires that all studemtering school be properly immunized. All entering
students must furnish satisfactory proof of sucimimizations. In addition, we require that studeshisw
proof of a recent physical exam before startingl&ngarten and all students must fill in an emergeacd
and medical release form. Other stipulations aredaged at the upper grades.

M edication

As required by the State of California, no medmatf any kind (including aspirin and vitamins,.gteill
be administered to a student without the parentitem instruction. Medicine will be given to ailchin the
school office ONLY when the parent brings the miedido the office in its original, labeled contain€he
parent and the child’s physician must sign a “Matian to Be Given at School” form and the childzamwe
must be on each medicine contair&udents are not to keep medication in their possession at school.

[Iness

Children with a temperature of 100 degrees or moltenot be permitted to remain at school. Childkeho
become ill at school will be sent to the officeudnts should not, of course, be sent to schabéif are
running a temperature or exhibit other signs ofidis such as rash, pink eye, diarrhea, etc. Wyoasto be
as considerate of other children as you wish parenbe of yoursDo not send your child to school unless
they have been symptom freefor 24-hours. If your child becomesill at school, the office will call you to
pick up your child. PLEASE make every effort toretrieve your child promptly.

Known Medical Conditions

Some students have known medical conditions sudimagetes, asthma, allergies, etc. which might
necessitate special attention during school hdisessential that this information be kept catrand on
file in the school office. Please provide such ikeia writing to the office and to the classrooeather.

Injuries

In the event of a serious situation, parents vélchlled immediately. In the event of any minouigj
(scrapes, bumps and bruises), a written recordps én each child seen in the office. It is schpmicy to
alert the parent of a child with a known head ipjar bleeding beyond a minor scrape or cut.

Lice

With a school population of nearly 500 studentsichiéice may very well be detected in school. Wheach
lice are discovered on a child in the classroom prent will be notified immediately and askediatke the
child home for treatment. Other families may neetd alerted at the discretion of the teacher and/o
administrator to help prevent the spread of anyetexted eggd/Vhen returning to school, the afflicted
student must be checked by school staff and free of nits before being re-admitted to class.

Financial Information

Tuition

A non-refundable application fee is due upon subimisof the application for enrollment form. An
Enroliment and Books fee is due upon notificatibaaceptance in order to secure admission. The firs
month’s, non-refundable tuition is due no latemtldane 1. The balance of tuition is paid in ninee@ual
monthly payments due on the first of each montmf@eptember 1 through May 1. Payment books for the
10 monthly payments will be provided; parents Wwélbilled for payment when delinquent. For retugnin
students, all prior accounts must be clear befagenent of the Re-enroliment and Books fee is mRiase
see the Financial Policies forms for current pgamformation.

Textbooks
All textbooks and workbooks are furnished by thieosd as part of the enroliment and books fee clthtge
all students. Students must return all textbookbeend of the year in the best possible condititardback
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textbooksM UST have book covers at all times. Students are eggdotpay the replacement cost for any
lost or damaged books.

Family Child Care Palicy
Fees will be posted to each student’s accountdohn elay of use. Payments are due on the firstabf ea
month. See the financial policies page for furtthetails.

Past Due Accounts

Monthly payments are due on the first of each mohtiition and/or childcare fees will become deliaqt
after the tenth of the month and will be assessi2bdate fee. Parents whose tuition or child ¢aes
become more than ten days in arrears may not deedl to send their children to school until payreere
brought current or arrangements are made throughkdhool office. Please phone the school bookkeeper
should you have any concerns over matters of defingy.

Returned Check Palicy

Tuition payment checks that are returned by th& bathe school because of insufficient funds wél
assessed a service charge of $25. A returned ofittdde considered nonpayment, and the late fekbeil
assessed to all such accounts not paid by the ¢étite month.

Withdrawal/Refund Policy
NorthCreek Academy will give at least a one-weetagoof dismissal and will refund any unused prdpai
fees within 14 days from dismissal.

If a parent wishes to withdraw a student for arasom, the parent must give at least a two-weekaadfi no
notice or less than two-week’s notice is given,gheent or guardian is subject to paying one-halhtim's
tuition. Official withdrawal must be made by subtimi¢y a withdrawal form to the school office. Thesfi
month’s tuition and application and registratioadare nonrefundable. No refunds will be given for
absences, vacations or school related camps drtfipk.

L eave of Absence

No credit is given for any absence. Should youlda@quire absence of more than four (4) weeksywille
continue to maintain your child’s place during thexiod, if the monthly tuition is paid. Your chitday be
withdrawn with the understanding that he/she welireadmitted without a new registration fee prowydi

space is available.

L ost and Found

We are not responsible for items lost or missingcabol ALL PERSONAL ITEMS, INCLUDING
CLOTHING, SHOULD BE LABELED so they can be returned to the owner if lost. belled items will
be turned over to a charity for distribution peiaadly through the year.

School Supplies

The school supplies textbooks and workbooks. thiésstudent’s duty to keep the books in good camdit
Lost or damaged books will be charged to the pageatdian. Parents will also be responsible forchas
school supplies. At the beginning of the year gBulpst will be provided by your child’s teachdrhe list
normally includes items such as pencils, pens, pajpeders, glue, etc.

Academic Progress

Report Cards and Progress Reports

Student progress will be assessed on a trimesses (@bout every 13 weeks) and reports will be Bente
indicating whether the child is making satisfactprggress in both academic areas and behavidneln t

middle of the first trimester, parents are REQUIRtBRttend a parent-teacher conference. At theomd
of each trimester, progress reports will be distell to parents.
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Achievement Testing

Stanford Achievement Tests are given annuallyltbrat through eighth grade students. Summarfeesi
results are mailed to each family. These testsheilkept in an individual cumulative record fildeéBe test
results will be used to indicate growth and progrefsgrade level expectations. Occasionally, omtitude
testing may be completed or requested by parehtsscthool to help evaluate and respond to the refeds
students uses the information from these testen®ahave access to the results of all tests taikeur
school.

Promotion and Retention

The promotion or retention of a student is an etiocal decision made by teachers, principal and
administrator after careful examination of acadepnagress and contributing factors. Parents areutad
to add input to this decision by the middle of segond trimester.

Grading Scale: Grades 3-8

Letter grades will be earned in grades 3-8 usingyntwdojective and some subjective criterion. Pelages
for letter grades are based on the following scale.

A+ 99-100 A 93-98 A- 90-92
B+ 88-89 B 83-87 B- 80-82
C+ 78-79 C 73-77 C- 70-72
D+ 68-69 D 63-67 D- 60-62
F Below 60

Parent/Guardian I nvolvement

Campus Visits

The school welcomes and encourages parents whaorhiie classrooms during school hours. When coming

to campus, all visitors are asked to follow thesilglines in order to reduce classroom interrupéiod

provide safety for our students:

1. All visitors, including parents, must checkoithe school office and wear a visitor's badgarduthe
school hours before reporting to the classroom.

2. All visitors must sign-in and sign-out in thehsol office, stating the purpose of the visit.

3. To observe a class, arrangements must be nildéhe principal prior to the visit. Unless spécia
permission is given, students from other scho@sat allowed on campus or in classrooms.

Partnering with the Family

We view the school’s role in providing biblicaldiinstruction as an extension of the parent’s s
responsibility to train up their children. Our golus, is to embrace the family unit and provitdarids-on”
opportunities for both parents and/or guardiarrgioain active participants in their child’s schifal.

Mandatory Hours

The successful operation of our school is, in fdependent on parental involvement. We benefit from
parents choosing from a variety of ways most slétédy them to become involved in the school miisin
an effort to promote meaningful parent involvemamd to help hold down the cost of education, eabbd
family is expected to commit to 20 hours of assistaper school year- 15 hours in the classroonoussh
school-wide. Some of the areas to choose from dectilassroom helpers for reading and craft prajects
lunch room helpers, playground supervisors, drit@rdield trips, room mothers, help with our congu
room, library aides, program hosts/hostesses, girbgdpers, parent work days, etc.

Also, we actively engage our parents in what ipeamg in our school through:
- Back-to-School Night at the beginning of each stlyear
- Newsletters
- Written and verbal communication from the classraeather and/or the school
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- School programs

- Parent conferences
- Parent fellowships
- Field trips

- Family nights

Parents are welcome to make an appointment towmtethe principal and /or teacher to discuss camee
We ask that parents refrain from lengthy discussigith the teachers at the time of dropping offpioking
up the child, as the teacher is responsible foemiiging each child in his/her group and keepirdgor
during that time.

Playground Use

The playgrounds are closed for family purposesndusichool hours and during Family Child Care, our
extended day program. The playground is closedychild not registered at the school or who isata
structured recess time. We ask kindergarten patemsit outside the playground gates until thethea for
dismissal opens the classroom door, and then pdogitlk the sign-out of each child.

Kindergarten parents may take their children toptesschool playground after 12:30 dismissal withlad
supervision. Please do not allow your children aheoCMC playground after dismissal as it will ksed for
first grade lunch recess.

Toys

As a general rule, toys from home are NOT permittedampus. Teachers may grant specific permigsion
bring certain items to school for class projectd ather special activities, but those items arédédto use
only during the allocated time. Teachers are téecbhll toys that are brought to school withoutrpigsion.
Items collected will be returned at the end ofdhg with a reminder to keep them at home.

Cell Phones
Students are not permitted to use cell phones on campus. Children will be permitted to use the school
phonein case of emergencies.

Communication

Each Wednesday, student work and announcementssfeveek will be sent home with the student in an
envelope. Please sign the envelope and returnibgyFof the same week. Please keep in mind th&y par
invitations are not to be distributed at school.

Disaster Preparedness

Staff Training

Prior to the beginning of the school year the stffews the emergency procedures adopted by tHuokc
The school provides training in basic first aid &R annually.

Preparation

The school has a designated storage container wibigckes emergency supplies including: water, protei
bars, first aid supplies, batteries, blankets, adot disaster recovery, portable toilets and mdigach parent
is asked to provide a one gallon baggie at thenégy of the year filled with a note or picturegranola bar
and drink for each child. This baggie is also kaghe storage container and will be distributedase of
emergency.

Monthly Drills

Fire and earthquake drills will be scheduled oncatinly basis. The teachers will review the emergenc
procedures with their students in preparationtierdrills. Campus maps indicating evacuation routes are
posted in each classroom. A piercing alarm thahdswontinuously is the cue to vacate the building.
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Upon returning to the class from a fire drill, thacs will have students practice a response t@ghauake
and the school paging system will be utilized fbcampus announcements.

Campus Evacuation
Should a campus evacuation be necessary, twadsitesbeen selected:
 EAST- St. Matthew Church on Wiget Lane.
» WEST- Heather Farms Park.
Should circumstances permit, the school will infqraments of the alternate site for student pickiap
phone Please keep emergency recor dsin the office current throughout the year.

Miscellaneous

Closed Campus

NorthCreek Academy & Preschool has a closed cang§iuglents are not permitted to leave the school on
their own at any time unless written permissiomfithe parent is on file. Before proceeding to glais
visitors must sign in at the office and wear atois badge for the duration of their stay. Anyoeers
without a badge should be directed to the schdimeoimmediately. Visitors are to sign out at tHéoe
before leaving campus.

Advertisements

Generally, advertisements pertaining to communitgtber ministry opportunities will not be permdtdf

an announcement is to be made, the principal npsbae announcements about events unrelated to the
school or church.

Solicitation
No sales or fund raising projects are permittedhait authorization from the principal. No tickets,
merchandise, or candy may be sold on campus witraat approval from the administration.

Filmsand Videos

NorthCreek Academy & Preschool affirms the presentif material to learners through a variety of
modalities. In view of this, and mindful of the widange of material available to draw upon, thiefghg
guidelines have been developed for staff to foliowrder to keep the scope of visual presentaiions
keeping with the overall mission of the school.

» Teachers must preview all videos and movies bgfmrsenting to class.
* Only G rated movies are permitted to be shown witla@ministrative approval.

* Generally, films and videos should be in step i age of the learner and support objectivesef th
curriculum.

» Teachers may use the taping of programs via KQEBxocerpts from public TV shows or movies,
provided the above guidelines are met and no Istatle of federal ordinances are violated.

» If ateacher desires to show a film/video as a rdWaithout respect to curriculum correlation), epgl
of the administrator must first be secured (inahgdihe use of G rated films).

Monthly Book Orders

Wonderful, cost saving opportunities exist to emsiour child’s love of literature by the purchasdooks
through school book clubs. Classroom teachers @y some monthly book orders from secular publsher
which contain quality books, less than quality mateand sometimes books which outright contrattiet
values and beliefs we espouse. As the school die=ndorse all book choices that are for sale bgeh
companies, we expect parents to use discernmemt @rdering books for your children. If you need
suggestions or guidance, don't hesitate to chetk yaur child’s teacher.



